Meriwether Lewis Elementary PTO
Expense Reimbursement Form – For Parents
Please submit completed form and all relevant 
receipts to PTO Treasurer’s mailbox in the MLS Office.
Contact treasurer@mlspto.org with questions.

Today’s Date: ____________________

Name: __________________________

Detail of Expenses Attached: ___________________________________________

___________________________________________________________________

___________________________________________________________________

Total of Expenses Attached: _______________________

Event/Committee: _______________________________


[bookmark: _GoBack]Please note that this form is only for expenses incurred by MLS parents related to their volunteer efforts on behalf of the PTO and its spronsored events and committees.
Reimbursement requests should not exceed the budget established for a committee or program.  Any additional expenses exceeding the established budget must be pre-approved by the PTO Co-Presidents, and in some cases a vote by the PTO Board.
